                                            INSTRUCTIONS FOR AUTHORS

Manuscripts should be submitted electronically as an attachment – in an open document (Word format) to poslovnestudije@univerzitetps.com, within the specified deadline. Papers that arrive after the deadline or do not meet the recommendations given in these Instructions will not be sent for review and will not be published in the Journal.
Authors must fully adhere to the Instructions for Authors. Manuscripts that do not comply will not be considered.
The manuscript must be written in Microsoft Word, Times New Roman font (12 pt), in Latin script, with 1.0 line spacing. Page format: A4. Margins: top 2 cm, bottom 2 cm, left 2.5 cm, right 2.5 cm. Text length should not exceed 30,000 characters (approximately 16 pages). Reviews are an exception and may contain up to 50,000 characters. The manuscript must be properly edited.
TITLE AND AUTHOR INFORMATION
In the upper left corner, the author’s surname and first name should appear (Times New Roman, 12 pt, bold). Immediately after the name [comma], indicate the scientific affiliation [comma]; the author’s position or title is not mentioned here. At the end of the manuscript, the author’s academic title and degree should be provided for reviewer selection purposes, but these will not be published. After the affiliation [comma], indicate the city [comma], country (Times New Roman, 11 pt).
Example: Marković Marko, University of Business Studies Banja Luka, Bosnia and Herzegovina.
The corresponding author is the first author. After the country [comma], provide the first author’s email address (Times New Roman, 11 pt). Co-authors do not provide email addresses.
Three lines below, centered, in capital letters, provide the precise title of the manuscript (TNR 14 pt, bold, uppercase).
ABSTRACT
The abstract should include the research objective, methods, results, and conclusion. Length: 100–250 words. It should appear two lines below the manuscript title (TNR 12 pt, bold), text in TNR 11 pt, italic.
One line below the abstract, list Keywords: (TNR 12 pt, bold), up to five keywords (TNR 11 pt, italic). One line below the keywords, provide the JEL classification (TNR 12 pt, bold): A10, B12 (TNR 11 pt, italic). At least one JEL classification code from the Journal of Economic Literature should be provided (JEL: https://www.aeaweb.org/econlit/jelCodes.php?view=jel).
MAIN AND SUBHEADINGS
Two lines below the JEL classification, start the Introduction.
· INTRODUCTION (TNR 12 pt, bold, uppercase), text in TNR 12 pt. One line space between heading and text.
· Main headings: TNR 12 pt, bold, uppercase, left-aligned. Number main headings as 1., 2., etc. One empty line between the heading and the text.
· Subheadings (second level): TNR 12 pt, bold, left-aligned. Number as 1.1, 1.2, etc. One empty line between subheading and text.
· Subheadings (third level): TNR 12 pt, left-aligned. Number as 1.1.1, 1.1.2, etc. One empty line between subheading and text.
CONCLUSION (TNR 12 pt, bold, uppercase), text TNR 12 pt. One line space between heading and text.
REFERENCES (TNR 12 pt, bold, uppercase), text TNR 12 pt. One line space between heading and text. List sources alphabetically and number them.
Note: Do not indent headings while writing the manuscript.
Manuscripts that have been published in another scientific journal cannot be published in the Journal of Business Studies, nor can they be reprinted or published under a similar title in a modified form.

Author

LANGUAGE OF THE MANUSCRIPT AND SCRIPT
The language of the manuscript is BHS (Bosnian, Croatian, Serbian) and English. Manuscripts in BHS must be submitted in Latin script.

In a separate Word document, submit the manuscript in English according to the instructions provided above. Submission of manuscripts in English is mandatory. The author is responsible for the quality of the translation into English (do not use “Google Translate”).

CITATION OF LITERATURE
The number of bibliographic units in world languages must be at least 60%. The share of journal references must be at least 90%, of which at least one reference must be from a journal indexed in WoS, and at least four references must be from journals indexed in Scopus. When listing literature, bold references that are in WoS and Scopus. Literature cited according to The Chicago Manual of Style should be from top scientific journals of the most recent years.
NOTE: Manuscripts in which the citation and listing of literature is presented in the form of journals, but in fact are some other literary sources, will be automatically rejected.
References to individuals in the text according to Author-Date: Sample Citations, Chicago Style must include surname, year, and page from which the text was taken.
ORGANIZATIONS OR GOVERNMENT AGENCIES IN THE TEXT
Upon first mention, write the full name with abbreviation in parentheses. For subsequent mentions, use only the abbreviation.
Example: Social Science Research Council (SSRC) [first mention], SSRC [subsequent mentions].
TABLES, CHARTS, AND IMAGES
Tables and charts must be in Word or in a format compatible with Word. Tables and charts from statistical programs must be transferred into Word format. The same data cannot be presented in both tables and charts. Each table, chart, or image must be numbered and have an appropriate title, for example: Table 1. GDP per capita for 2012. The title of the table goes above, while the title of the chart or image goes below, Times New Roman 11 pt, normal, with two blank lines between the table/chart/image and the text.
Images must be submitted electronically with a resolution of at least 300 dpi. If an illustration from printed sources is used, written permission from the copyright owner is required. The source must be cited below the table, chart, or image. Citations within the cited source are made in the same way as in the text. If tables, charts, and figures are the result of calculations, reviews, or estimates by the author, this must also be stated.
STATISTICAL DATA
The results of statistical tests must be presented in the following format: F (1,9) = 25.35; p < .001 or similar. Lower conventional p-levels must also be indicated (for example, .05, .01, .001).
BIBLIOGRAPHY
The Journal of Business Studies uses Chicago style for bibliography. Chicago style is a citation style used in scientific and research papers. The Chicago style is named after the Chicago Manual of Style, created at the University of Chicago in 1891. Chicago style provides precise instructions for the use of literature.
Chicago style has two text formatting systems. The first style is the notes, footnotes, or endnotes style, and the second style is the CSE style, or scientific style, or format. The CSE style (author-date system) has long been used by those in the physical, natural, and social sciences. In this system, sources are briefly indicated in the text, usually in parentheses, by the author’s surname and year of publication, and may also include the specific page, depending on whether something is paraphrased generally or specifically. Short citations are reinforced in the reference list, where full bibliographic data is provided.
The part related to the bibliography must be typed with single line spacing, must start on a new page after the text, and provide complete information. According to the author-date system, list surname [comma], first name [period]. For two authors, the first author is listed as surname [comma], first name [comma], conjunction “and”, first and last name of the co-author [period]. For more than two authors, the first author is listed as surname [comma], first name [comma], first and last name of the second co-author [comma], conjunction “and”, first and last name of the third co-author [period]. When citing the publication and year of publication, parentheses are not used. The year of publication is listed after the author. Names of all authors/editors are listed up to and including 10 names. For more than 10 authors, list the first seven authors, then et al. When citing multiple authors, the conjunction “and” is used before the last author. Authors of articles, books, and materials without listed authors or editors, such as government documents, bulletins, or newspapers, are listed alphabetically. Every unit listed in the bibliography must also be cited in the text.
Chicago style does not prescribe the type of quotation marks according to the language, but the type of quotation marks is adapted to the language of the manuscript and the orthography used. For example, if the title of a conference paper is in BHS, the opening quotation mark is at the bottom („), and the closing quotation mark at the top (”). If the title of a paper is in English, the opening and closing quotation marks are at the top (”).
For the titles of papers and journals according to The Chicago Manual of Style, capitalization follows the language of the manuscript and is not mechanically written in all capital letters as it appears in the database or PDF. This means if the title of the manuscript is in BHS, only the first letter is capitalized, and the journal name is written according to its official title. If the title of the manuscript is in English, Headline style is applied for the title, and Headline style is also applied for the journal name. The same rule applies to conferences.
Chicago 17 recommends that the DOI be cited in full URL format (e.g., https://doi.org/10.xxxx/xxxxx), not in the old “doi:” format (e.g., doi:10.1234/cp.2022.015 – do not cite like this). Access date is indicated only for websites and content that changes. The exception is journals that, for some reason, do not have a DOI URL, but have a searchable PDF address; in that case, the access date and link (or stable URL) are provided.
APPENDIX
The appendix should include only descriptions of materials that would be useful for readers to understand, assess, or review the research.
FOOTNOTES AND ABBREVIATIONS
It is desirable to avoid footnotes and abbreviations in the text. Abbreviations should be avoided except for very common ones. Abbreviations used in tables and images should be explained.
PEER REVIEW AND PUBLICATION
All manuscripts are reviewed by two anonymous reviewers. Based on the reviews, the editorial board decides on the publication of the manuscript in the journal “Business Studies” and informs the author. If the reviews do not match, the review board decides on the classification of the scientific level of the manuscript, taking into account the higher or same rank of the reviewers. If reviewers are of the same rank, the decision favors the author. Reviewers, according to the instructions for reviewers, may indicate possible violations of ethical norms in the manuscript. In that case, the manuscript is rejected.
Since the journal “Business Studies” is of an international character, when validating the subject of the manuscript and its relevance for researchers and readers, the journal will seek to achieve a standard of geographical diversity of authors. The number of foreign authors should be more than 50%.
The author is responsible for the authenticity of their manuscript with a written statement.

EXAMPLES OF CITATIONS ACCORDING TO CHICAGO STYLE – Author-Date: 17th Edition

BOOKS

SINGLE AUTHOR

Surname, First Name. Year. Title of the Book. Place of Publication: Publisher.

Example:
Pollan, Michael. 2006. The Omnivore’s Dilemma: A Natural History of Four Meals. New York: Penguin.

In-text citation:

(Pollan 2006)
(Pollan 2006, 99-100)

TWO OR MORE AUTHORS

Surname, First Name, and First Name Surname. Year. Title of the Book. Place of Publication: Publisher.

Example:

Grazer, Brian, and Charles Fishman. 2015. A Curious Mind: The Secret to a Bigger Life. New York: Simon & Schuster.

In-text citation:
(Grazer and Fishman 2015)
(Grazer and Fishman 2015, 12)

FOUR OR MORE AUTHORS

For four or more authors, list all authors in the bibliography (the first author listed as surname, first name; others as first name, surname). In-text, cite only the first author followed by et al.

Example:
(Barnes et al. 2007, 55)

EDITOR, TRANSLATOR, OR TRANSLATOR INSTEAD OF AUTHOR

Surname, First Name. Year. Title of the Book. Translated by First Name Last Name. Place of Publication: 
Publisher.

Example:
Lahiri, Jhumpa. 2016. In Other Words. Translated by Ann Goldstein. New York: Alfred A. Knopf.

In-text citation:

(Lahiri 2016, 146)

CHAPTER OR PART OF A BOOK

Surname, First Name. Year. “Title of Chapter.” In Title of Book, edited by Editor Names, page range. Place of Publication: Publisher.

Example:
Kelly, John D. 2010. “Seeing Red: Mao Fetishism, Pax Americana, and the Moral Economy of War.” In Anthropology and Global Counterinsurgency, edited by John D. Kelly, Beatrice Jauregui, Sean T. Mitchell, and Jeremy Walton, 67-83. Chicago: University of Chicago Press.

In-text citation:

(Kelly 2010, 77)

ORIGINAL CHAPTER PUBLISHED IN ANOTHER SOURCE (SECONDARY SOURCE)

Example:
Cicero, Quintus Tullius. 1986. “Handbook on Canvassing for the Consulship.” In Rome: Late Republic and Principate, edited by Walter Emil Kaegi Jr. and Peter White, vol. 2 of University of Chicago Readings in Western Civilization, edited by John Boyer and Julius Kirshner, 33-46. Chicago: University of Chicago Press. Originally published in Evelyn S. Shuckburgh, trans. The Letters of Cicero, vol. 1. (London: George Bell & Sons, 1908).

In-text citation:
(Cicero 1986, 35)

PREFACE, INTRODUCTION, OR SIMILAR PART OF A BOOK

Surname, First Name. Year. Introduction to Title of Book. Place of Publication: Publisher.

Example:
Rieger, James. 1982. Introduction to Frankenstein or, The Modern Prometheus, by Mary Wollstonecraft Shelley, xi-xxxvii. Chicago: University of Chicago Press.

In-text citation:
(Rieger 1982, xx-xxi)

ELECTRONICALLY PUBLISHED BOOKS

Surname, First Name. Year. Title of the Book. Place of Publication: Publisher. URL.

If multiple authors:

Surname, First Name, First Name Surname, and First Name Surname. Year. Title of the Book. Place of Publication: Publisher. URL.

Example:
Kurland, Philip B., and Ralph Lerner, eds. 1987. The Founders’ Constitution. Chicago: University of Chicago Press. http://press-pubs.uchicago.edu/founders/.

In-text citation:
(Kurland and Lerner, chap. 10, doc. 19)

JOURNALS

ARTICLE IN PRINTED JOURNAL

Surname, First Name. Year. “Title of Article.” Journal Name Volume: page range.
If multiple authors, the first author is listed surname first, others as first name first. If the article spans pages 35–45, but the cited part is page 40, list 35–45 in the bibliography; in-text, indicate the specific page.
Example:
Weinstein, Joshua. 2009. “The Market in Plato’s Republic.” Classical Philology 104:439-458.
In-text citation:

(Weinstein 2009)
(Weinstein 2009, 440)

ARTICLE IN ELECTRONIC JOURNAL

Surname, First Name. Year. “Title of Article.” Journal Name Volume: page range. DOI in full URL form (must be searchable).

Example 1:
Kossinets, Gueorgi, and Duncan Watts. 2009. “Origins of Homophily in an Evolving Social Network.” American Journal of Sociology 115:405–450. https://doi.org/10.1086/599247

If DOI does not work, but a stable PDF link exists:

Example 2:

Kossinets, Gueorgi, and Duncan Watts. 2009. “Origins of Homophily in an Evolving Social Network.” American Journal of Sociology 115:405–450. Accessed March 2, 2026. https://citeseerx.ist.psu.edu/document?repid=rep1&type=pdf&doi=981ebfda4079a88e6706d2332432f4bdfccd2f39

In-text citation:
(Kossinets and Watts 2009)
(Kossinets and Watts 2009, 411)

FROM FOUR TO TEN AUTHORS

For journal articles with many authors, list up to 10 in the bibliography. In-text, cite only the first author, followed by et al. For more than 10 authors, list the first seven in the bibliography, then et al.; in-text, cite only the first author, followed by et al.

Example:
Bay, Rachael, Noah Rose, Rowan Barrett, Louis Bernatchez, Cameron Ghalambor, Jesse Lasky, Rachel Brem, Stephen Palumbi, and Peter Ralph. 2017. “Predicting Responses to Contemporary Environmental Change Using Evolutionary Response Architectures.” American Naturalist 189(5): 463–473. https://doi.org/10.1086/691233.

In-text citation:
(Bay et al. 2017, 465)

DISSERTATION OR THESIS

Surname, First Name. Year. “Title of Dissertation.” PhD diss., University.
Example:
Rutz, Lillian. 2013. “King Lear and Its Folktale Analogues.” PhD diss., University of Chicago.
In-text citation:

(Rutz 2013, 99–100)

CONFERENCE PAPER

Surname, First Name. Year. “Title of Paper.” Paper presented at Conference Name, City, Country, Month, page range.


Example 1:

Adelman, Rachel. 2009. “Such Stuff as Dreams Are Made On: God’s Footstool in the Aramaic Targumim and Midrashic Tradition.” Paper presented at the annual meeting for the Society of Biblical Literature, New Orleans, Louisiana, November 21–24.

In-text citation:
(Adelman 2009)

Example 2:

Singh, Kamal, and Gary Best. 2004. “Film Induced Tourism: Motivations of Visitors to the Hobbiton Movie Set as Featured in 'The Lord of the Rings'.” In Proceedings of the 1st International Tourism and Media Conference, Melbourne, 2004, 98–111. Melbourne: Tourism Research Unit, Monash University.

WEBSITE

For formal website citations, include access date and last modification if applicable. If no publication date, indicate n.d. (no date).

Example 1:

Google. 2009. “Google Privacy Policy.” Last modified March 11. 
http://www.google.com/intl/en/privacypolicy.html.
Example 2:

McDonald’s Corporation. 2008. “McDonald’s Happy Meal Toy Safety Facts.” Accessed July 19.
 http://www.mcdonalds.com/corp/about/factsheets.html.
Example 3:

Yale University. n.d. “About Yale: Yale Facts.” Accessed May 1, 2017. https://www.yale.edu/about-yale/yale-facts.
In-text citation:

(Google 2009)
(McDonald’s 2008)
(Yale University, n.d.)

ITEM FROM COMMERCIAL DATABASE

Indicate the database from which the text was taken. Example uses a dissertation from ProQuest.
Example:
Choi, Mihwa. 2008. “Contesting Imaginaires in Death Rituals during the Northern Song Dynasty.” PhD diss., University of Chicago. ProQuest (AAT 3300426).

In-text citation:
(Choi 2008, 55)

NEWS, BLOG, OR MAGAZINE ARTICLE

Surname, First Name. Year. “Title of Article.” Magazine, Blog, or Newspaper, publication date. URL.
Example:
Manjoo, Farhad. 2017. “Snap Makes a Bet on the Cultural Supremacy of the Camera.” New York Times, March 8, 2017. https://www.nytimes.com/2017/03/08/technology/snap-makes-a-bet-on-the-cultural-supremacy-of-the-camera.html.

In-text citation:
(Manjoo 2017)

ADDITIONAL NOTES

An author or co-author may be listed only once per issue of the journal. The first author receives one copy of the issue in which their paper was published. Only manuscripts that fully adhere to the above instructions will be sent for review. For reviewers, manuscripts are anonymous.

Editor-in-Chief:

Prof. Dr. Radovan Klincov

